
 

Rockaway Beach City Hall is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for other 
accommodations for persons with disabilities should be made at least 48 hours before the meeting to City Hall at 503-374-1752. 
 
9/6/2023 3:30 PM 

City of Rockaway Beach 
City Council Workshop Agenda       
 
Date:   Wednesday, September 13, 2023  
Time:   4:30 P.M. – 5:40 P.M. 
Location:  Rockaway Beach City Hall, 276 HWY 101 - Civic Facility  
 
Watch live stream here:  corb.us/live-stream 
View meeting later here: corb.us/city-council 
 
Join here to attend remotely:  
City Council Workshop 
Meeting ID: 818 3819 0844 
Passcode: 042347 
Dial by your location 
253 215 8782 US (Tacoma) 
 
What is a City Council Workshop? Workshops are intended to allow for preliminary discussions by the City 
Council and staff. Workshops are held to present information to the Council so that the Council is prepared 
for upcoming regular meetings. Workshops are subject to Oregon’s public meeting law and must be noticed 
accordingly. No final City Council decisions are made during workshops. The public is encouraged to attend 
workshops but may not participate unless expressly asked. 

 
 
 

WORKSHOP AGENDA 
 

1. CALL TO ORDER 
 

2. ROLL CALL   
 

3. COUNCIL BRIEFING/DISCUSSION 
a. Community Grant Application and Policy Review 
b. Public Records Request Policy   
c. Abatement of Nuisances at 603 S. Easy Street 
d. Project/Task Priorities 

 
4. ADJOURNMENT 

https://corb.us/live-stream
https://corb.us/city-council/
https://us06web.zoom.us/j/81838190844?pwd=V3NkOWs3aWVaZWxwWFU4ZWhVOHJ6UT09
https://us06web.zoom.us/j/81838190844?pwd=V3NkOWs3aWVaZWxwWFU4ZWhVOHJ6UT09


Rockaway Beach Community Grant Application  
276 S Hwy 101 | PO Box 5 Rockaway Beach OR 97136 | Ph. (503) 374-1752 | www.corb.us 
 

The City of Rockaway Beach may provide community grants to non-profit entities and 

organizations that serve the Rockaway Beach community. Community entities and organizations that serve the 

Rockaway beach community, but are not designated non-profits, will need to meet at least one of the following 

criteria to be eligible for a grant: 

• Provides assistance for essential utilities, food, medical needs, clothing or shelter. 

• Provides educational or recreational opportunities for children or seniors. 

• Generates/supports economic activities in Rockaway Beach. 

In evaluating requests, the City will consider the following criteria: 

• The requesting organization’s history of success and fulfilment of previous grant obligations. 

• The organizational and financial stability of the requesting organization. 

• The number and types of community members served by the request. 

• The ability to measure and track effectiveness of the project or service. 

• Grant funds will not be used for travel, budget deficits or for routine operating expenses. 

Please type or print clearly: 

1. Organization: _______________________________________________________________ 

2. Non-Profit #: ________________________________________________________________ 

3. Mailing Address: _____________________________________________________________ 

4. Telephone No.: ______________________________________________________________ 

5. Email: ______________________________________________________________________ 

6. Contact Person: ______________________________________________________________ 

7. Requested Amount: ___________________________________________________________ 

8. Project/Use for funds: _________________________________________________________ 

9. Attach a letter explaining how the funds will be used, how the evaluation criteria will be met, and any 

other information relevant to the request and Community Grant Policy guidelines. 

Return completed applications and letters to one of the following: 

1) CityHall@Corb.us 
 
2) City of Rockaway Beach  

Community Grants 
276 S Hwy 101, PO Box 5 
Rockaway Beach OR 97136 

 
 

For additional information please contact the City Hall at CityHall@corb.us or by calling 503-374-1752. 
 

mailto:CityHall@Corb.us
mailto:CityHall@corb.us


 

I. Policy: It is the policy of the City of Rockaway Beach to provide assistance to non-profits and for-profit 

entities and organizations, who serve the Rockaway Beach community.  

 

Community entities and organizations that serve the Rockaway Beach community, but are not 

designated non-profits, will need to meet at least one of the following criteria to be eligible for a grant: 

 

• Provides assistance for essential utilities, food, medial needs, clothing or shelter. 

• Provides educational or recreational opportunities for children or seniors. 

• Generates/supports economic activity in Rockaway Beach. 

 

In evaluating requests from non-profit and for-profits entities and organizations the city will consider the 

following: 

 

• The requesting organization’s history of success 

• The organizational and financial stability of the requesting organization. 

• The number and types of the community members served by the request. 

• The ability to measure and track the effectiveness of the project or service. 

• The community grant funds will not be used for travel, budget deficits or for routine operating 

expenses.  

 

II. Purpose: To set forth the procedures, terms and conditions under which the City will consider making 

grant awards to community entities & organizations as budgeted funds allow. 

 

III. Procedures: 

City of Rockaway Beach  

❖ In reviewing the annual budget, the City Budget Committee will set an amount targeted for 
community assistance grants. 
 

❖ Publish an announcement in the City Newsletter and on the City Website announcing the City 
will be accepting Community Grant applications. The announcement will continue to run until 
the application due date. 
 

❖ Collect date stamped applications until the deadline. 
 

❖ Create a spreadsheet of all the community grant requests received. 
 

City of Rockaway Beach  
Policy: Community Grant Criteria  Number: CG2019 

Effective Date: 2019 Approval:  City Council 



❖ Schedule a regular City Council meeting for the City Council to discuss and determine who the 
grant recipients will be and the dollar amount of the grant. The City Council approves the grant 
recipients and amounts. 

 

❖ The City Council approves the City Budget. The grant award is contingent on the Council’s 
approval of the budget and appropriation of funds for the community grants for the upcoming 
fiscal year.  
 

❖ Send a letter to the entities confirming grant amount awarded. 
 

❖ Send a letter of regret to entities that were not chosen to receive grants. 

Community Grant Applicant 

❖ Submit a Community Grant application prior to the deadline along with a letter supporting the 
request. The letter should include how the funds will be used, including the benefit to citizens, 
number and types (children, seniors etc.) of community members served, positive impacts to the 
community and any other information relevant to the request. Each evaluation criteria should be 
addressed for the application to be consider complete.  
 

❖ Provide a letter to the City of Rockaway Beach upon completion of the project/or fiscal year end 
detailing how the funds were used. This shall include a leger of expenses and including recipes 
for all grant expenditures. 
 

❖ Attend a City Council meeting and present how the money was spent, and how it benefitted the 
community. 
 

 









































































 

Resolution No. 23-996   Page 1 of 1 
9/6/2023 3:26 PM 

RESOLUTION NO. 23-996 
 

A RESOLUTION ADOPTING A PUBLIC RECORDS REQUEST POLICY 
 
WHEREAS, Oregon Public Records Law (ORS 192.311 to 192.478) requires that a 
public records policy be in place; and 
 
WHEREAS, the Rockway Beach City Council wishes to update its city-wide public 
records request policy; and 
 
WHEREAS, Oregon Public Records Law allows the city to establish fees 
reasonably calculated to reimburse the city for its actual cost of making public 
records available; 
 
NOW, THEREFORE, BE IT RESOLVED, that: 
 
Section 1. The City of Rockaway Beach City Council hereby adopts the City of 

Rockaway Beach Public Records Request Policy, attached as 
Exhibit A. 

 
Section 2. Any public records request policy or procedure in effect before 

October 11, 2023 is hereby repealed. 
 
APPROVED AND ADOPTED BY THE CITY COUNCIL, AND EFFECTIVE THE 11TH 
DAY OF OCTOBER 2023. 
 
 

APPROVED 
 
 
      

  Charles McNeilly, Mayor 
 

ATTEST 
 
 
      
Melissa Thompson, City Recorder 
 

 



CITY OF ROCKAWAY BEACH 

PUBLIC RECORDS REQUEST POLICY 
_____________________________________________________________________________________ 
 

7/17/2023 11:01 AM6/14/2023 3:40 PMPUBLIC RECORDS REQUEST POLICY Page 1 of 6 

 

POLICY NUMBER:  200.1 
EFFECTIVE DATE:   
REVIEWED: 
REVISED: 

CATEGORY: Records Management 
RELATED DOCUMENTS: 
Resolution 19-674 – providing for fees 
Resolution 23-996 - adopting this policy 

 
 
I. Purpose and General Information 
 
It is the policy of the City of Rockaway Beach to make public records easily accessible to 
interested parties. The City of Rockaway Beach recognizes that Oregon Public Records 
Law (ORS 192.311-192.478) gives members of the public the right to inspect and copy 
public records that are not otherwise exempt from public disclosure. It is the policy of the 
City of Rockway Beach to respond to public records requests in an orderly, consistent and 
reasonable manner in accordance with Oregon Public Records Law.  
 
The purpose of this Policy is to: 

• Establish an orderly and consistent procedure for responding to public 
records requests; 

• Establish the basis for a fee schedule designed to reimburse the City for 
the actual costs incurred in responding to public records requests; and 

• Inform residents, staff and officials of the procedures and guidelines that 
apply to public records requests. 
 

Although the city needs to respond to a request under the federal Freedom of Information 
Act (FOIA), Oregon public bodies are covered by the Oregon Public Records Law and are 
not bound by the timeframes or other requirements of the federal act. 
 
The city is not required to create a public record to disclose the reasoning behind an 
action or knowledge the staff might have. The Attorney General’s Office has concluded 

that: 
The Public Records Law does not require public bodies to create new public 
records. Nor does it require public bodies to disclose the reasoning behind their 
actions; answer questions about their records; analyze their records; or perform 
legal research in order to identify records that are responsive to a request. 

 
II. Definitions 
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PUBLIC RECORDS REQUEST POLICY 
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A. “Business Day” means a day other than Saturday, Sunday or a legal 
holiday and on which at least one paid employee of the public body that received 
the public records request is scheduled to and does report to work. 
 
A.B. “City” refers to the City of Rockway Beach and all employees, appointees 
and elected officials associated therewith. 

 
B.C. “Custodian” refers to the City Recorder or his or her designee mandated, 
directly or indirectly, to create, maintain, care for or control a public record. 

 
C.D. “Public Record” has the meaning established in ORS 192.311(4). In 
general, it refers to any writing containing information relating to the conduct of the 
public’s business, including but not limited to court records, mortgages, and deed 
records, prepared, owned, used or retained by a public body regardless of physical 
form or characteristics. A record may be handwritten, typed, photocopied, printed, 
microfilmed, or exist in an electronic form such as email or a word processing 
document, or other types of electronic recordings. 

 
 

III. Procedures for Public Records Request 

 
A. Making a Request 

 
1. A request to inspect or obtain copies of a public record must be made 
in writing. Persons are encouraged to use the City’s Public Records Request 
Form that is available on the Forms page of the City’s website at: 
http://corb.us. Other forms of written requests will be accepted only if all of 
the following information required to respond to the request is provided, 
including name, address, email, phone, date of request, and a detailed 
description of the requested records including year of creation or range of 
dates.  If electronic records are requested, keywords must be sufficient to 
locate the requested records. 
 
2. The written request shall be delivered to the City Recorder either by 
email to cityhall@corb.us; or by accessing the Public Records section on the 
City’s website at http://corb.us. Requests may also be delivered in person, 
by mail, or by facsimile, to the City Recorder, P.O. Box 5, Rockaway Beach, 
OR 97136; 503-374-0641 (fax). 

 

http://corb.us/
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3. Except as otherwise provided by these rules, public records will not 
be released for inspection or copies provided to the requestor unless the 
City receives payment of the required estimated fee from the requesting 
party. 
 

B. Initial Response to Public Records Request 
 
1. After receiving a request for a public record, the City will reply to the 
requester within five business days with one or more of the following 
responses: 

 
▪ A statement that the City does or does not have custody of the 

requested public record(s); 
 

▪ Copies of all requested public records for which the City does not 
claim an exemption from disclosure under ORS 192.311 to 
192.478; 

 
▪ A statement that the City is the custodian of some responsive 

records, an estimate of time in which copies will be provided or 
inspection will be available, and an estimate of the fees the 
requester must pay prior to receiving the records; 

 
▪ A statement that the City is uncertain whether it possesses any 

requested records and that it will search for the requested 
records and respond as soon as practicable; or 
 

▪ A statement that state or federal law prohibits the City from 
acknowledging whether the record exists and a citation to the 
relevant state or federal law. 
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C. Clarification of Request  
If the City receives an unusual request, or the scope of the request is 
unclear, the City may request additional clarification before responding to 
the request. Once the City makes a request for additional information or 
clarification, its obligation to complete its response to the request is 
suspended until the requester provides the information or clarification or 
affirmatively declines to provide additional information or clarification. If the 
requester does not respond to the City’s request for clarification or additional 
information within 60 days, the City will close the request. 
 

D. Completed Response Deadline 
Within 10 business days after the date by which the City is required to 
acknowledge receipt of a public records request, the city City will either 
complete its response to the request or provide a written statement that the 
City is still processing the request and provide an estimated date by which 
the City expects to complete its response. The timeframes established to 
acknowledge and respond to a request do not apply if compliance would be 
impracticable due to staffing unavailability, the City’s ability to perform other 
necessary services, or the volume of other public records requests being 
simultaneously processed. If the City cannot comply with the five-business 
day acknowledgement or 10-- business day response deadlines, the City 
must complete the public records request as soon as practicable and without 
unreasonable delay. 

 
I V .  Fees. 

A. The Oregon Public Records law [ORS 192.324(4)] allows the City to recover 
its actual costs in fulfilling a public records request.   
 
B. Fees for public records requests are set by resolution by the City Council. 
 
C. If a record contains exempt information, the city will provide a copy with the 
exempt portion redacted. The city may include the cost of having legal assistance 
to redact material in the charged fee.  

 
D. The city will establish a fee that is reasonably calculated to reimburse the 
city for the actual cost of making public records available, and may include: 
 

▪ Charges for the time spent by City staff to locate the requested 
public records, to review the records in order to determine 
whether any requested records are exempt from disclosure, to 
segregate exempt records, to supervise the requester’s 

inspection of original records, to copy records, to certify records 
as true copies and to send records by special or overnight 
methods such as express mail or overnight delivery; 
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▪ Fees set by the Council may be calculated at an hourly rate 
equivalent to the salary plus benefits (computed at an hourly 
rate) of each employee involved in processing the request; 
 

▪ Charges for the time spent by the city attorney reviewing, 
redacting and segregating records at the City’s request; 
 

▪ A per-page charge for photocopies of requested records; and 
 

▪ A per-item charge for providing CDs, DVDs, audiotapes, or other 
electronic copies of requested records. 

 
E. A listing of these fees is available on the city website. A request that would 
significantly disrupt staff’s regular duties will be assessed a fee regardless of 
whether copies are provided. 
 
F. The city may not establish a fee greater than $25 unless the city provides 
written notice of the estimated amount to the requestor and the requestor confirms 
that they want the city to proceed. Pre-payment of at least half the estimated fee 
amount is required if the amount of the request is greater than $25. If a requester 
fails to provide written confirmation of the estimated fees within 60 days of the 
City’s estimate, the city will close the request. 
 

V. Inspection of Records 
 

A. Inspection of records will occur during regular City business hours, by 
appointment.  All records shall be inspected at the City of Rockaway Beach’s place 
of business. A person making a public records request may personally inspect the 
requested records, but the right to inspect records does not include the right to 
access file cabinets or the right to disassemble or change the order of records in 
files or binders.  Original records may not leave the custody of the City. A City staff 
member must be present while any records are inspected to ensure protection of 
the records.  If any person attempts to alter, remove, or destroy any record, the City 
staff shall immediately terminate review and notify the City Attorney. 
 
B. If the City maintains copyrighted material, the City will permit the person 
making the request to inspect the copyrighted material, andy may allow limited 
copying of such material if allowed under Federal copyright law. The City may 
require the requestor to obtain written consent from the copyright holder before 
allowing copying of such material. 
 

VI. Application of Fees.  
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1. A fee will not be charged if a requested document(s) is current and 
readily available and requires less than 5 minutes of staff time or resources 
to be made available. 
 
2. All time for public records requests will be recorded in 15-minute 
increments. If the requester was required to make a deposit, fees will be 
debited against that deposit. If the fees are less than the deposit, the City 
will provide the records along with a refund of the deposit, less the fee. If the 
deposit is insufficient to cover the entire costs of completing the public 
records request, or the requester was not required to pay a deposit, the City 
will generate an invoice for the unpaid costs of completing the public records 
request. The requester must pay the amount owing before the City will 
deliver the requested records or make them available for viewing. 
 

VII. Fee Waiver Request. 
 

1. Under ORS 192.324(5), the custodian of a public record may reduce 
or waive fees if the custodian determines that doing so is in "the public 
interest because making the record available primarily benefits the general 
public." Application of the public interest test requires analysis of whether 
disclosure of a record will benefit the interests of the community or society 
as a whole, i.e., "the public." A personal benefit to be derived by the 
requester alone is insufficient to permit a fee waiver. Requests for a fee 
waiver should identify the reason for the request and the public interest 
served in waiving or reducing fees. The decision to waive or reduce fees is 
within the reasonable discretion of the City. Requests for a fee waiver or 
reduction must be evaluated on a case-by-case basis. 

 
2. Requests for fee waiver or reduced fees may be made in writing to 
the City Manager at the contact address listed above. The City Manager 
shall determine if the waiver or reduction of fees is in the public interest 
because making the record available primarily benefits the general public 
and outweighs the cost of furnishing the record.  
 
3. In accordance with ORS 192.324 (6), a requester who believes that 
there has been an unreasonable denial of a fee waiver or fee reduction may 
petition the Attorney General or the district attorney in the same manner as a 
requester who petitions when inspection of a public record is denied under 
ORS 192.311 to 192.478. The Attorney General, the district attorney and the 
court have the same authority in instances when a fee waiver or reduction is 
denied as when inspection of a public record is denied. 

 



 

 

City of Rockaway Beach, Oregon 

Office of the City Recorder 
276 S. Highway 101, PO Box 5 

Rockaway Beach, OR 97136 

PHONE (503) 374-1752  FAX (503) 374-0641 

cityrecorder@corb.us 

                

Public Records Request 
Under state law, every person in Oregon has a right to inspect any nonexempt public record. To make a 
formal records request, submit this form to the Office of the City Recorder. The public records request policy is 
set by Resolution 23-996, and costs are established by resolution of the City Council.  For Sheriff’s Department 
requests, use the Sheriff’s Office Records Request Form. 

 
    Name: 

 
Phone: 

Address:  
Email: 

 
Pursuant to ORS 192.311-192.478, I request inspection of the following records in your office: 
(Please be as specific as possible. Clearly provide the type of record(s) requested, subject matter, date 
ranges, names of businesses and/or people involved, and key words. Attach additional sheet if necessary.) 
 
 

How would you like to receive these records? 
 Email Mail Pick-Up at City Hall  Make appointment to view at City Hall 

By signing this form, I understand that the City of Rockaway Beach (the city) has adopted reasonable 
measures to ensure the integrity of its records and effectiveness of its office operations. The city will respond 
in writing as soon as practicable and without undue delay. If any material contained in this request is exempt 
from disclosure, I understand the city will provide the name of the document and the reason for the exemption. 
I am aware that there may be costs related to this request based on the fee structure adopted by the City 
Council, and I am aware that I will be notified by the city if any fees need to be paid to complete this request. 

Requestor Signature  
 

Date

mailto:cityrecorder@corb.us


PUBLIC RECORDS REQUEST LOG 2023

PRR No. Date of Request Requestor Name
Staff Completing 

Request
Request Description

Acknowledgment 

Due

(5 bus. days)

Response Due

(10 bus. days from 

ack. due date)

Clarification 

Req. Date

(if applicable)

Clarification 

Received

Fee Estimate 

Provided

Waiver 

Granted or 

Denied

Fee or

Clarification 

Deadline

Response 

Completed
Status

Form of 

Response

Fee 

Estimated/C

harged

PRR-2023-01-24 1/24/2023 Christian Zupancic Becca Harth All corresp. or notices re: 17490 Ocean Blvd 1/31/2023 2/14/2023 1/25/2023 Closed Email None

PRR-2023-01-25 1/25/2023 Dannielle Distephano Becca Harth All current business license applications 2/1/2023 2/15/2023 2/6/2023 Closed In-person None

PRR-2023-02-10 2/10/2023 Ginger Jensen Becca Harth Qrtly TLT revenue FY 2021-2022 and TLT rate 2/17/2023 3/3/2023 2/14/2023 Closed Email None

PRR-2023-02-16 2/16/2023 Greg Duvall Jenny Kettner STR Rental Appl., zoning and driveway permit for 835, 921 & 925 N. Pacific St. 2/23/2023 3/9/2023 2/28/2023 Closed Email $15.00 

PRR-2023-03-15 3/15/2023 Carolyn Brown Jenny Kettner Development and construction file for 105 NW 23rd Ave 3/22/2023 4/5/2023 3/15/2023 Closed Email None

PRR-2023-03-15 3/15/2023 Cody Reich Jenny Kettner All complaints for 789 N Pacific in past 2 weeks 3/22/2023 4/5/2023 3/15/2023 Closed Email None

PRR-2023-03-16 3/16/2023 Greg Duvall Jenny Kettner Construction drawing, site plan, ocean setback survey for 835 & 921 N. Pacific 3/23/2023 4/6/2023 3/20/2023 4/10/2023 Closed Mail $145.85 

PRR-2023-04-06 4/6/2023 David Fowler Jenny Kettner Complaint submitted for 140 N 23rd Ave 4/13/2023 4/27/2023 4/10/2023 Closed None

PRR-2023-04-18 4/18/2023 Lisa Finkle AM, KH All STR complaints 01/01/23-04/17/23 4/25/2023 5/9/2023 5/1/2023 Closed None

PRR-2023-04-18a 4/18/2023 Lisa Finkle JK, AM, KH All records req from 02/01/23 to 04/17/23 4/25/2023 5/9/2023 5/1/2023 Closed None

PRR-2023-04-18b 4/18/2023 Lisa Finkle Becca Harth All msgs, emails and texts 2/20/23-4/16/23 for Jenny Kettner to anyone 4/25/2023 5/9/2023 5/1/2023 Closed $115.20 

PRR-2023-05-01 5/1/2023 Karen Hunt Kale Hesse Builder and Architect for 530 SE Kesterson Ct. 5/8/2023 5/22/2023 5/1/2023 Closed None

PRR-2023-05-02 5/2/2023 Daniel Howlett Becca Harth Written proof of when Howlett public testimony 4/6/23 made public 5/9/2023 5/23/2023 5/2/2023 Closed Email None

PRR-2023-05-02a 5/2/2023 Daniel Howlett Becca Harth CC rules, procedure, ord re: public testimony 5/9/2023 5/23/2023 5/2/2023 Closed Email None

PRR-2023-05-09 5/9/2023 Lisa Finkle
Becca Harth

Luke Shepard
All records pertaining to 2006 ordinance adoption 5/16/2023 5/30/2023 5/9/2023 5/9/2023 5/15/2023 6/16/2023 (D) 8/15/2023 fee unpaid Closed Email $40.00 

PRR-2023-05-11 5/11/2023 Robin Choruby Jenny Kettner Zoning permit for 26090 Beach Drive 5/18/2023 6/1/2023 5/11/2023 Closed None

PRR-2023-05-11a 5/11/2023 Daniel Howlett Becca Harth Misc water and sewer charge and billing cycle inquiries 5/18/2023 6/1/2023 5/17/2023 Closed Email None

PRR-2023-05-11b 5/11/2023 Daniel Howlett Becca Harth Copy of corresp. to web admin to post 4/6/23 public testimony from Howlett 5/18/2023 6/1/2023 5/15/2023 Closed Email None

PRR-2023-05-11c 5/11/2023 Daniel Howlett Becca Harth All relating to enforcement of Title V, Chapter 53.05 5/18/2023 6/1/2023 see 10/6/2022 fee unpaid Closed Email see 10/6/22

PRR-2023-05-11d 5/11/2023 Daniel Howlett
Luke Shepard

Becca Harth
All relating to 9/14/23 CC motion re PRR fees 5/18/2023 6/1/2023 5/23/2023 Closed Email $20.00 

PRR-2023-05-11e 5/11/2023 Daniel Howlett Becca Harth Internal employee promotion policies and procedures 5/18/2023 6/1/2023 5/23/2023 Closed Email $20.00 

PRR-2023-05-11f 5/11/2023 Daniel Howlett Becca Harth City Manager position criteria, job posting req, appl. process, etc. 5/18/2023 6/1/2023 5/23/2023 Closed Email None

PRR-2023-05-13 5/13/2023 Daniel Howlett Becca Harth City Manager Employment Contract 5/19/2023 6/2/2023 5/22/2023 Closed Email None

PRR-2023-05-05 5/15/2023 Greg Duvall Jenny Kettner Oceanfront Averaging Survey for Zoning Permit 22-22 5/22/2023 6/5/2023 5/17/2023 Closed Email None

PRR-2023-05-19 5/19/2023 Nancy Lokocz Becca Harth Permits/building records for 615 N. Pacific 5/26/2023 6/9/2023 5/22/2023 Closed Email None

PRR-2023-06-06 6/6/2023 Keven Morse Luke Shepard Email 6/3/23 from Deputy Grogan re: complaint 6/13/2023 6/27/2023 6/6/2023 Closed Email None

PRR-2023-07-03 7/3/2023 David & Carol Bolton Melissa Thompson
Number of STR Complaints (2022-2023)

Number of Police Reports related to STRs
7/10/2023 7/24/2023 N/A N/A 7/5/2023 Closed Mail None

PRR-2023-07-18 7/18/2023 Greg Duvall Melissa Thompson STR Rental Applications for 835, 921 & 925 N. Pacific St. 7/25/2023 8/8/2023 7/24/2023 Closed Email None

PRR-2023-07-21 7/21/2023 Daniel Howlett Melissa Thompson
Copy of PRR dated Oct 2021 [Sept 2021] Re: ORD 53.05

Copy of PRR dated May 2023 Re: ORD 53.05
7/28/2023 8/11/2023 7/24/2023 Closed Email None

PRR-2023-07-24 7/24/2023 Daniel Howlett Melissa Thompson

All related to Title V, Chapter 55.53.05 from August 31st, 2021 to July 24th, 2023.

Disclose the date that the city practice changed for filing code complaints.

All code complaints for 132 N Grayling St, 97136.

7/31/2023 8/14/2023 7/25/2023 8/22/2023 9/25/2023

partial

7/25/2023;

final

8/22/2023

Closed Email None
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MEMORANDUM 
 

TO:   Luke Shepard, City Manager 
FROM:  Melissa Thompson, City Recorder 

DATE:   August 24, 2023 

RE:   Nuisances on Property Located at 603 S. Easy Street, Rockaway Beach 

 
On August 23, 2021, the City received a complaint form and photographs from a citizen about 
the property located at 603 S. Easy Street (Map and Taxlot 1N1005BD06600), which is in the 
City of Rockaway Beach, Tillamook County, Oregon. The complainant indicated that there was 
junk, non-working automobiles, old appliances, wood and bagged trash on the property that 
had existed for 3 years and had grown significantly. Staff referred the complaint to the Sheriff’s 
Department on August 27, 2021.  
 
Between September 2021 through June 2023, the complainant submitted several subsequent 
emails regarding garbage and junk on the property.  Photos submitted by the complainant 
showed garbage, junk, debris, lumber, old motor vehicle parts, abandoned automobiles and 
unscreened trash cans. 
 
On April 4, 2023, staff sent a certified letter to the responsible party for the property, Randall 
Vance, indicating that it appeared that the property was in violation of Rockaway Beach City 
Ordinance 94.036 and 94.039, and requesting compliance. The compliance date was May 4, 
2023.  
 
On May 9, 2023, May 30, 2023, and June 26, 2023, the City received additional email 
complaints regarding the subject property. 
 
On July 11, 2023, a Tillamook County Sheriff’s Deputy inspected the property and found that 
rubbish, junk, debris, lumber, an abandoned automobile and unscreened trash can are still 
present on the property, in violation of Rockaway Beach Municipal Code Sections 94.036 
Attractive Nuisances, 94.043 Screening of Trash Cans and Dumpsters, and 94.061 Junk.  
 
On July 18, 2023, the City Manager determined that nuisances existed. The City posted this 
property, and sent a first class and certified mail copies of a letter indicating that nuisances 
exist and the City’s intent to initiate abatement procedures.   
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On July 31, 2023, the City documented some progress, but nuisances still remained. On August 
9, 2023, the City received an additional email complaint regarding new nuisances at the subject 
property. 
 
On August 15, 2023, a Tillamook County Sheriff’s Deputy inspected the property and took 
photographs documenting that junk, lumber, and unguarded machinery and equipment are still 
present on the property, in violation of Rockaway Beach Municipal Code Sections 94.036 
Attractive Nuisances, and 94.061 Junk.  Photos are attached to this memo. 
 
Due to the fact we continue to receive complaints on this property and the nuisances continue 
to exist, staff recommends that the City post this property with an official Notice to Abate to 
address these conditions that are injurious or detrimental to the public health, safety or welfare 
of the City of Rockaway Beach and its residents. 
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CHAPTER 94: NUISANCES

Section

General Provisions

   94.001   Definitions

Animals

   94.015   Dangerous animals

   94.016   Animals-at-large

   94.017   Removal of carcasses

   94.018   Livestock prohibited within city limits

Nuisances Affecting Public Health

   94.035   Nuisances affecting public health

   94.036   Attractive nuisances

   94.037   Snow and ice

   94.038   Noxious vegetation

   94.039   Scattering rubbish

   94.040   Trees

   94.041   Fences

   94.042   Surface waters; drainage

   94.043   Screening of trash cans and dumpsters

Nuisances Affecting Public Peace

   94.060   Radio and television interference

   94.061   Junk

   94.062   Metal tracked wheels prohibited

Unenumerated Nuisances

   94.075   Unenumerated nuisances

Abatement Procedure

   94.090   Notice

   94.091   Abatement by the person responsible

   94.092   Joint responsibility

   94.093   Abatement by the city

   94.094   Assessment of costs

   94.095   Summary abatement

   94.096   Separate violations

   94.999   Penalty

GENERAL PROVISIONS
§ 94.001 DEFINITIONS.

   For the purpose of this chapter, the following definitions shall apply unless the context indicates or requires a different
meaning.

   PERSON. A natural person, firm, partnership, association or corporation.

   PERSON IN CHARGE OF PROPERTY. An agent, occupant, lessee, contract purchaser or other person having
possession or control of property or the supervision of any construction project.

   PERSON RESPONSIBLE. The person responsible for abating a nuisance shall include:



      (1)   The owner;

      (2)   The person in charge of property, as defined in PERSON IN CHARGE OF PROPERTY; and

      (3)   The person who caused to come into or continue in existence a nuisance as defined in this chapter or another
ordinance of this city.

   PUBLIC PLACE. A building, way, place or accommodation, whether publicly or privately owned, open and available to the
general public.

(Prior Code, Ord. 112, passed 9-23-1975)

ANIMALS
§ 94.015 DANGEROUS ANIMALS.

   No owner or person in charge of an animal shall permit an animal which is dangerous to the public health or safety to be
exposed in public. If the animal is exposed in public, it may be taken into custody by the city and disposed of in accordance
with the procedures provided by ordinance for the impoundment of dogs; except that before the animal is released by the
city, the Municipal Judge must find that proper precautions will be taken to insure the public health and safety.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.016 ANIMALS-AT-LARGE.

   Except for household pets, no owner or person in charge of an animal shall permit the animal to be at-large. Animals at-
large may be taken into custody by the city and disposed of in accordance with the procedures provided by ordinance for the
impoundment of dogs.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.017 REMOVAL OF CARCASSES.

   No person shall permit an animal carcass owned or controlled by him or her to remain upon public property, or to be
exposed on private property, for a period of time longer than is reasonably necessary to remove or dispose of the carcass.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.018 LIVESTOCK PROHIBITED WITHIN CITY LIMITS.

   No person shall keep within the city limits any horse, mule or other livestock, except for special events approved by the
City Manager.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 97-344, passed 5-28-1997) Penalty, see § 94.999

NUISANCES AFFECTING PUBLIC HEALTH
§ 94.035 NUISANCES AFFECTING PUBLIC HEALTH.

   (A)   No person shall cause or permit, on property owned or controlled by him or her, a nuisance affecting public health.

   (B)   The following are nuisances affecting public health and may be abated as provided in this chapter:

      (1)   Privies. An open vault or privy constructed and maintained within the city, except those constructed or maintained in
connection with construction projects in accordance with the Health Division regulations.

      (2)   Debris. Accumulations of debris, rubbish, manure and other refuse that are not removed within a reasonable time
and that affect the health of the city, except properly maintained by compost piles.

      (3)   Stagnant water. Stagnant water which affords a breeding place for mosquitoes and other insect pests.

      (4)   Water pollution. Pollution of a body of water, well, spring, stream or drainage ditch by sewage, industrial wastes or
other substances placed in or near the water in a manner that will cause harmful material to pollute the water.

      (5)   Food. Decayed or unwholesome food which is offered for human consumption.

      (6)   Odor. Premises which are in a state or condition as to cause an offensive odor, or which are in an unsanitary
condition.

      (7)   Surface drainage. Drainage of liquid wastes from private premises.

      (8)   Cesspools. Cesspools or septic tanks which are in an unsanitary condition or which cause an offensive odor.

      (9)   Slaughterhouse, and the like. A slaughterhouse, tannery or pigsty.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.036 ATTRACTIVE NUISANCES.



   (A)   No owner or person in charge of property shall permit thereon:

      (1)   Unguarded machinery, equipment or other devices which are attractive, dangerous and accessible to children;

      (2)   Lumber, logs or piling placed or stored in a manner so as to be attractive, dangerous and accessible to children;
and

      (3)   An open pit, quarry, cistern or other excavation without safeguards or barriers to prevent the places from being
used by children.

   (B)   This section shall not apply to authorized construction projects with reasonable safeguards to prevent injury or death
to playing children.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.037 SNOW AND ICE.

   No owner or person in charge of property, improved of unimproved, abutting on a public sidewalk shall permit:

   (A)   Snow to remain on the sidewalk for a period longer than the first 2 hours of daylight after the snow has fallen; and

   (B)   Ice to remain on the sidewalk for more than 2 hours of daylight after the ice has formed unless the ice is covered with
sand, ashes or other suitable material to assure safe travel.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.038 NOXIOUS VEGETATION.

   No owner or person in charge of property shall permit weeds or other noxious vegetation to grow upon his or her property.
It shall be the duty of an owner or person in charge of the property to cut down or to destroy shrubbery, brush, bushes,
weeds or other noxious vegetation as often as needed to prevent them from becoming a traffic hazard and becoming a fire
hazard or, in the case of weeds or other noxious vegetation, from maturing or from going to seed.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.039 SCATTERING RUBBISH.

   No person shall deposit upon public or private property any kind of rubbish, trash, debris, refuse or any substance that
would mar the appearance, create a stench or fire hazard, detract from the cleanliness or safety of the property or would be
likely to injure a person, animal or vehicle traveling upon a public way.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.040 TREES.

   (A)   No owner or person in charge of property that abuts upon a street or public sidewalk shall permit trees or bushes on
his or her property to interfere with street or sidewalk traffic. It shall be the duty of an owner or person in charge of property
that abuts upon a street or public sidewalk to keep all trees and bushes on his or her premises, including the adjoining
parking strip, trimmed to a height of not less than 8 feet above the sidewalk and not less than 14 feet above the roadway.

   (B)   No owner or person in charge of property shall allow to stand a dead or decaying tree that is a hazard to the public or
to persons or property on or near the property.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 11-414, passed 7-14-2011) Penalty, see § 94.999

§ 94.041 FENCES.

   (A)   No owner or person in charge of property shall construct or maintain a barbed-wire fence thereon, or permit barbed
wire to remain as part of a fence along a sidewalk or public way; except the wire may be placed above the top of other
fencing not less than 6 feet, 6 inches high.

   (B)   No owner or person in charge of property shall construct, maintain or operate an electric fence along a sidewalk or
public way or along the adjoining property line of another person.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.042 SURFACE WATERS; DRAINAGE.

   (A)   No owner or person in charge of a building or structure shall permit rainwater, ice or snow to fall from the building or
structure onto a street or public sidewalk or to flow across the sidewalk.

   (B)   The owner or person in charge of the property shall install and maintain in proper state of repair adequate drainpipes
or a drainage system, so that any overflow water accumulating on the roof or about the building is not carried across or
upon the sidewalk.

   (C)   The owners or properties adjoining or on which any existing stream, canal, drainage ditch, ditch, pipeline, culvert or
other facility for carrying off surface water shall keep the drainage way open and free from growth and other obstructions



through the property of each respective owner.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 241, passed 2-11-1986) Penalty, see § 94.999

§ 94.043 SCREENING OF TRASH CANS AND DUMPSTERS.

   (A)   No owner or person in charge of a building or structure shall place trash cans (more than two 30-gallon) or dumpsters
on site for more than 60 days without a sight-obscuring fence or wall which prevents public access and viewing.

   (B)   The owner or person in charge of property shall install and maintain, in proper state of repair, an enclosure which
prevents public access and viewing, in a manner which does not distract from adjoining properties.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 97-343, passed 4-23-1997) Penalty, see § 94.999

NUISANCES AFFECTING PUBLIC PEACE
§ 94.060 RADIO AND TELEVISION INTERFERENCE.

   No person shall operate or use an electrical, mechanical or other device, apparatus, instrument or machine that causes
reasonably preventable interference with radio or television reception by a radio or television receiver of good engineering
design. This section does not apply to devices licensed, approved and operated under the rules and regulations of the
Federal Communications Commission.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.061 JUNK.

   (A)   No person shall keep any junk outdoors on any street, lot or premises, or in a building that is not wholly or entirely
enclosed, except doors used for ingress and egress, or in an area not entirely concealed from view.

   (B)   The term JUNK as used in this section includes all old motor vehicles, old motor vehicle parts, abandoned
automobiles, old machinery, old machinery parts, old appliances or parts thereof, old iron or other metal, glass, paper,
lumber, wood or other waste or discarded material.

   (C)   This section shall not apply to junk kept in a duly licensed junk yard or automobile wrecking house.

(Prior Code, Ord. 112, passed 9-23-1975) Penalty, see § 94.999

§ 94.062 METAL TRACKED WHEELS PROHIBITED.

   It shall be unlawful for any person to drive or permit to be driven upon any street within the corporate limits of the city, any
traction engine or tractor under his or her control, equipped with steel cleats or metal tracts on wheels thereof, unless the
same is covered or kept clear of the surface of the street in a manner as not to bear or touch the surface of the street.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 04-390, passed 8-25-2004) Penalty, see § 94.999

UNENUMERATED NUISANCES
§ 94.075 UNENUMERATED NUISANCES.

   (A)   The acts, conditions or objects specifically enumerated and defined in §§ 94.015 to 94.061 are declared public
nuisances; and the acts, conditions or objects may be abated by any of the procedures set forth in §§ 94.090 to 94.094.

   (B)   In addition to the nuisances specifically enumerated within this chapter, every other thing, substance or act which is
determined by the Council to be injurious or detrimental to the public health, safety or welfare of the city is declared a
nuisance and may be abated as provided in this chapter.

(Prior Code, Ord. 112, passed 9-23-1975)

ABATEMENT PROCEDURE
§ 94.090 NOTICE.

   (A)   Upon receipt of a properly filled-out complaint form, the City Manager, or 1 of the City Manager's designees, shall
determine whether or not a nuisance exists based upon the criteria outlined in this chapter. If the City Manager or assigned
designee decides that a nuisance does exist, it shall cause a notice to be posted on the premises or at the site of the
nuisance, directing the person responsible to abate the nuisance.

   (B)   At the time of posting, the City Recorder shall cause a copy of the notice to be forwarded by registered or certified
mail, postage prepaid, to the person responsible at his or her last known address.

   (C)   The notice to abate shall contain:

      (1)   A description of the real property, by street address or otherwise, on which the nuisance exists;

      (2)   A direction to abate the nuisance within 10 days from the date of the notice;

      (3)   A description of the nuisance;



      (4)   A statement that, unless the nuisance is removed, the city may abate the nuisance, and the cost of abatement will
be charged to the person responsible;

      (5)   A statement that failure to abate a nuisance may warrant imposition of a fine or jail sentence; and

      (6)   A statement that the person responsible may protest the order to abate by giving notice to the City Recorder within
10 days from the date of the notice.

   (D)   Upon completion of the posting and mailing, the persons posting and mailing shall execute and file certificates stating
the date and place of the mailing and posting, respectively.

   (E)   An error in the name or address of the person responsible shall not make the notice void, and in the case the posted
notice shall be sufficient.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 02-380, passed 9-25-2002)

§ 94.091 ABATEMENT BY PERSON RESPONSIBLE.

   (A)   Within 10 days after the posting and mailing of the notice, as provided in § 94.090, the person responsible shall
remove the nuisance or show that no nuisance exists.

   (B)   A person responsible, protesting that no nuisance exists, shall file with the City Recorder a written statement which
shall specify the basis for so protesting.

   (C)   The statement shall be referred to the City Council as a part of its regular agenda at its next succeeding meeting. At
the time set for consideration of the abatement, the person protesting may appear and be heard by the Council; and the
Council shall determine whether or not a nuisance in fact exists; and the determination shall be entered in the official
minutes of the Council. Council determination shall be required only in those cases in which a written statement has been
filed as provided.

   (D)   If the Council determines that a nuisance does in fact exist, the person responsible shall, within 10 days after the
Council determination, abate the nuisance.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.092 JOINT RESPONSIBILITY.

   If more than 1 person is a person responsible, they shall be jointly and severally liable for abating the nuisance, or for the
costs incurred by the city in abating the nuisance.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.093 ABATEMENT BY THE CITY.

   (A)   If, within the time allowed, the nuisance has not been abated by the person responsible, the Council may cause the
nuisance to be abated.

   (B)   The Chief of Police shall have the right at reasonable times to enter into or upon property to investigate or cause the
removal of a nuisance.

   (C)   The City Recorder shall keep an accurate record of the expense incurred by the city in physically abating the
nuisance and shall include therein a charge for administrative overhead as determined by the Council, whose decision shall
be final.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.094 ASSESSMENT OF COSTS.

   (A)   The City Recorder, by registered or certified mail, postage prepaid, shall forward to the person responsible a notice
stating:

      (1)   The total cost of abatement, including the administrative overhead;

      (2)   That the cost as indicated will be assessed to and become a lien against the property unless paid within 30 days
from the date of the notice; and

      (3)   That if the person responsible objects to the cost of the abatement as indicated, he or she may file a notice of
objection with the City Recorder not more than 10 days from the date of the notice.

   (B)   Upon the expiration of 10 days after the date of the notice, the Council, in the regular course of business, shall hear
and determine the objections to the costs assessed.

   (C)   If the costs of the abatement are not paid within 30 days from the date of the notice, an assessment of the costs as
stated or as determined by the Council, shall be made by resolution and shall thereupon be entered in the docket of city
liens; and upon the entry being made, shall constitute a lien upon the property from which the nuisance was removed or
abated.



   (D)   The lien shall be enforced in the same manner as liens for street improvements are enforced and shall bear interest
at the rate of 7% per annum. The interest shall commence to run from the date of the entry of the lien in the lien docket.

   (E)   An error in the name of the person responsible shall not void the assessment, nor will a failure to receive the notice of
the proposed assessment render the assessment void; but it shall remain a valid lien against the property.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.095 SUMMARY ABATEMENT.

   The procedure provided by this chapter is not exclusive but is in addition to procedure provided by other ordinances; and
the Chief of the Fire Department, the Chief of Police, or any other city official may proceed summarily to abate a health or
other nuisance which unmistakably exists and which imminently endangers human life or property.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.096 SEPARATE VIOLATIONS.

   (A)   Each day's violation of a provision of this chapter constitutes a separate offense.

   (B)   The abatement of a nuisance is not a penalty for violating this chapter but is an additional remedy. The imposition of a
penalty does not relieve a person of the duty to abate the nuisance, however, abatement of a nuisance within 10 days of the
date of notice to abate, or if a written protest has been filed, then abatement within 10 days of the Council determination that
a nuisance exists, will relieve the person responsible from the imposition of any fine or imprisonment under § 94.999.

(Prior Code, Ord. 112, passed 9-23-1975)

§ 94.999 PENALTY.

   Violation of any provision of this chapter is punishable by a fine not to exceed $500 and/or reimbursement to property
owner of cost of repairing damages.

(Prior Code, Ord. 112, passed 9-23-1975; Am. Ord. 273, passed 7-24-1990; Am. Ord. 04-390, passed 8-25-2004)



Project Planning Table: FY 2023/24 9/6/23

Project Description Tasks Status Est. Comp.

1 Task Load Management City Council/Manager Discussions In-Progress Oct-23

2 IT Services Migration Project Management/Legal In-Progress Nov-23

3 Records Request Policy
Development/Review/Approval/ 

Implementation 
In-Progress 

Oct-23

4 Destination Management Plan 
Development/Review/Approval/ 

Implementation 
Scheduled to begin: September 2023

Jan-24

5 Wayside Restroom Project Project Management In-Progress Mar-24

6 Street 5-year Improvement Plan
Development/Review/Approval/ 

Implementation 
Pending Approval: August 2023

Feb-24

7
Financing/Grant Watermain Replacement 

Nedonna Beach

Financing Approvals, Grant 

Administration 
In-Progress 

Dec-23

8
Jetty Creek Working Group – 

Membership/Mission
Project Management/Outreach In-Progress 

NA

9 2023 Community Grant Review/Approval/Outreach In-Progress Jun-23

10 Lake Lytle Lease Agreement - Approval Review/Approval Pending County Approvals Sep-23

11 Wayside Beach Access 
Development/Project 

Management/Outreach 
In-Progress (Permitting)

Mar-24

12
Fire Department Major Equipment 

Purchase – Funding Actions
Revenue Action/Financing Approvals In-Progress 

Sep-23

13
Salmonberry Trail –ODOT Final 

Planning/Feasibility/Cost Estimating 
Project Management In-Progress 

Dec-24

14 Abatement Program
Development/Review/Approval/ 

Implementation 
In-Progress (Test Case Active)

Sep-23

15 Meeting Rooms Updates Consultant/Project Management In-Progress (Install and Testing) Sep-23

16
Subdivision  - Application Review, 

Preliminary Plan Approval 
Planning/Administration/Outreach In-Progress 

Oct-23

17 Lake Lytle Park Planning and Design Planning/Administration/Outreach In-Progress Jan-24

18
High Grounds Project – BRIC Grant 

Application

Planning/Grant 

Administration/Outreach/
In-Progress 

Oct-23

19

Open For Business Campaign – Marketing 

and Façade Improvements  -Program 

Development

Development/Project 

Management/Outreach 
In-progress 

Oct-23

20 MJ NHMP Review/Approval In-Progress Jan-24
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21 TGM Grant, Transportation Planning Grant Administration In-Progress Jun-24

22 Travel Oregon Parking Strategies Grant Grant Administration In-Progress Jun-24

23 Oregon Parks Restroom Grant (LCG) Grant Administration In-Progress Jul-24

24 Short Term Rental Program Management/ Enforcement/Roll-out In-Progress Sep-24

25 Utility Billing and Mailing Updates Project Management/Outreach In-Progress Nov-24

26 SB406 Housing Studies (HCA/HPS) Grant Administration In-Progress Jun-24

27 FD Volunteer Policy Update 
Development/Review/Approval/ 

Implementation 
In-Progress 

Oct-23

28 Community Assistance Visit (FEMA) Program Prep. In-Progress Jan-24

29 City ISO Rating Update (Home Insurance) In-Progress 

30
Planning Commission Roles – Code 

Amendment
Review/Approval/Outreach In-Progress 

Nov-23

31
Subdivision  - Application Review, Final 

Plan Approval 
Planning/Administration/Engineering Pending Prelim. Approval

Oct-23

32 SB406 Housing Studies (HCA/HPS)
Grant Administration /Outreach/Project 

Management 
Pending Grant Award 

Jun-24

33
Storm Water and Resurfacing Pacific St. (S. 

2nd to S. 3rd)
Design/Project Management Pending Engineering 

Jun-24

34
Watermain Replacement Pacific St. (S. 2nd 

to S. 3rd)
Design/Project Management Pending Engineering 

Jun-24

35 Cyber Security Policy 
Development/Review/Approval/ 

Implementation 
Pending IT Service Contract 

Nov-23

36 Watermain Replacement Nedonna Beach Design/Project Management Pending Project Financing 
Jun-24

37 Source water Protection Plan – Jetty Creek Project Management/Outreach Pending Grant Award 
Jun-24

38 Water Master Plan Update
Consultant/Project 

Management/Outreach 
Pending Approval (awaiting proposal)

Jun-24

39 Sewer Master Plan Update
Consultant/Project 

Management/Outreach 
Pending Approval (awaiting proposal)

Jun-24

40 Transportation Plan Update
Consultant/Project 

Management/Outreach 
Pending Approval/Grant Award 

41 Water SDC Fee Review and Adjustment Outreach/Approval/Implementation Pending WMP Update Sep-24
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42 Sewer SDC Fee Review and Adjustment Outreach/Approval/Implementation Pending SMP Update Sep-24

43
Transportation Fee Review and 

Adjustment
Outreach/Approval/Implementation Pending TMP Update

Sep-24

44

Open For Business Campaign – Marketing 

and Façade Improvements  - Review 

Committee

Outreach/Administrative Pending Program Approval 

Dec-23

45 Senate Bill 406 – Zoning Code Updates Planning/Administration/Outreach Pending Studies Dec-24

46 BIOP – Zoning Code Updates Planning/Administration/Outreach More Info Needed Dec-25

47 Pacific St. Paving Overlay Project Management/Outreach Pending Grant Award Jun-24

48 Travel Oregon Parking Strategies Grant 
Grant Administration /Outreach/Project 

Management 
Pending Grant Award 

Jun-24

49 Oregon Parks Restroom Grant (LCG)
Grant Administration /Outreach/Project 

Management 
Pending Grant Award 

Jul-24

50
Public Facility Use Policy – Policy 

Development and Adoption

Development/Review/Approval/ 

Implementation 
Some Preliminary Work 

Oct-23

50 Volunteer Policy (non-fire)
Development/Review/Approval/ 

Implementation 
Some Preliminary Work 

Oct-24

51
City Administration Fees Review and 

Adjustment

Development/Review/Approval/ 

Implementation 

52
City Land Use/Permit Fees Review and 

Adjustment

Development/Review/Approval/ 

Implementation 

53 Sewer Rate Study Project Management/Outreach RFP Needed  

54 Sewer Rate Fee Adjustment
Development/Review/Approval/ 

Implementation/Outreach 
Pending Sewer Rate Study 

55 2024 Visioning/Goal setting – Winter Consultant/Outreach

56
Website Non affiliate Links – Policy 

Development and Adoption

Development/Review/Approval/ 

Implementation 

57 Zoning Permit Program Update Planning/Administration/Outreach 

58 High Grounds Project Planning and Design 
Planning/Outreach/Project 

Management 
Pending Grant Award 

Oct-25

59 High Grounds Project – Construction Planning/Administration/Outreach Pending Design Completion Oct-27

60
Zoning, Planned Unit Development and 

Subdivision – Code Updates
Planning/Administration/Outreach 



Project Planning Table: FY 2023/24 9/6/23

61 Code Enforcement Officer – Needs/Costs Program Development/HR

62
Fireworks Show vs. Drone Show vs. Laser 

Show

Planning/Administration/Program 

Development 

63 Illegal Fireworks in City Limits
Planning/Administration/Outreach/Enfo

rcement 

64 Parks and Recreation Program 

Outreach/Development 

(IGA)/Review/Approval/ 

Implementation 

65 Records Management Program Development/ Implementation 

66 Sewer Code Updates (Sewer Extension) 

67 Zoning Code Update (B and B)

68 Financial Policy Update Development/ Approval

69 Comlaint Form Policy Development/ Approval

70 Tennis Court Lease/Improvements Legal/Budget/Project Management Pending Lease Agreement Draft 

71 Housing Needs Analysis Project Management Replaced with HCA/HPS due to SB406

72 Dead End Signs Research Costs/Labor 

73 Allow Egg Laying Chickens Development/ Approval

74 Buy Jetty Creek Watershed 

75 Parking Paint in ODOT ROW 

76 STR Moratorium/Rental License Cap 

77
Firewise Program (wildfire preparedness)

78

79

80
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	I. Purpose and General Information
	II. Definitions
	A. “Business Day” means a day other than Saturday, Sunday or a legal holiday and on which at least one paid employee of the public body that received the public records request is scheduled to and does report to work.
	B. “City” refers to the City of Rockway Beach and all employees, appointees and elected officials associated therewith.
	C. “Custodian” refers to the City Recorder or his or her designee mandated, directly or indirectly, to create, maintain, care for or control a public record.
	D. “Public Record” has the meaning established in ORS 192.311(4). In general, it refers to any writing containing information relating to the conduct of the public’s business, including but not limited to court records, mortgages, and deed records, pr...

	III. Procedures for Public Records Request
	A. Making a Request
	1. A request to inspect or obtain copies of a public record must be made in writing. Persons are encouraged to use the City’s Public Records Request Form that is available on the Forms page of the City’s website at: http://corb.us. Other forms of writ...
	2. The written request shall be delivered to the City Recorder either by email to cityhall@corb.us; or by accessing the Public Records section on the City’s website at http://corb.us. Requests may also be delivered in person, by mail, or by facsimile,...
	3. Except as otherwise provided by these rules, public records will not be released for inspection or copies provided to the requestor unless the City receives payment of the required estimated fee from the requesting party.

	B. Initial Response to Public Records Request
	1. After receiving a request for a public record, the City will reply to the requester within five business days with one or more of the following responses:

	C. Clarification of Request
	If the City receives an unusual request, or the scope of the request is unclear, the City may request additional clarification before responding to the request. Once the City makes a request for additional information or clarification, its obligation ...
	D. Completed Response Deadline
	Within 10 business days after the date by which the City is required to acknowledge receipt of a public records request, the city City will either complete its response to the request or provide a written statement that the City is still processing th...

	IV. Fees.
	A. The Oregon Public Records law [ORS 192.324(4)] allows the City to recover its actual costs in fulfilling a public records request.
	B. Fees for public records requests are set by resolution by the City Council.
	C. If a record contains exempt information, the city will provide a copy with the exempt portion redacted. The city may include the cost of having legal assistance to redact material in the charged fee.
	D. The city will establish a fee that is reasonably calculated to reimburse the city for the actual cost of making public records available, and may include:
	E. A listing of these fees is available on the city website. A request that would significantly disrupt staff’s regular duties will be assessed a fee regardless of whether copies are provided.
	F. The city may not establish a fee greater than $25 unless the city provides written notice of the estimated amount to the requestor and the requestor confirms that they want the city to proceed. Pre-payment of at least half the estimated fee amount ...

	V. Inspection of Records
	A. Inspection of records will occur during regular City business hours, by appointment.  All records shall be inspected at the City of Rockaway Beach’s place of business. A person making a public records request may personally inspect the requested re...
	B. If the City maintains copyrighted material, the City will permit the person making the request to inspect the copyrighted material, andy may allow limited copying of such material if allowed under Federal copyright law. The City may require the req...

	VI. Application of Fees.
	1. A fee will not be charged if a requested document(s) is current and readily available and requires less than 5 minutes of staff time or resources to be made available.
	2. All time for public records requests will be recorded in 15-minute increments. If the requester was required to make a deposit, fees will be debited against that deposit. If the fees are less than the deposit, the City will provide the records alon...

	VII. Fee Waiver Request.
	1. Under ORS 192.324(5), the custodian of a public record may reduce or waive fees if the custodian determines that doing so is in "the public interest because making the record available primarily benefits the general public." Application of the publ...
	2. Requests for fee waiver or reduced fees may be made in writing to the City Manager at the contact address listed above. The City Manager shall determine if the waiver or reduction of fees is in the public interest because making the record availabl...
	3. In accordance with ORS 192.324 (6), a requester who believes that there has been an unreasonable denial of a fee waiver or fee reduction may petition the Attorney General or the district attorney in the same manner as a requester who petitions when...
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