
Rockaway Beach City Hall is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for other 
accommodations for persons with disabilities should be made at least 48 hours before the meeting to City Hall at 503-374-1752. 

City of Rockaway Beach 
Planning Commission Meeting Agenda       
 
Date:   Thursday, March 21, 2024  
Time:   5:00 P.M. 
Location:  Rockaway Beach City Hall, 276 HWY 101 - Civic Facility  
 
Watch live stream here:  https://corb.us/live-stream 
View meeting later here: https://corb.us/planning-commission/ 
 
Join here to attend remotely:  
Planning Commission Meeting 
Meeting ID: 838 0270 6109 
Passcode: 544989 
Dial by your location 
253 215 8782 US (Tacoma) 
 

1. CALL TO ORDER – Bill Hassell, Planning Commission President 
 

2. PLEDGE OF ALLEGIANCE 
 

3. ROLL CALL 
President: Bill Hassell 
Commissioners: Pat Olson, Zandra Umholtz, Sandra Johnson, Georgeanne Zedrick, Stephanie 
Winchester, and Nancy Lanyon 
City Councilors:  Charles McNeilly, Mayor; and Mary McGinnis, Planning Commission Liaison 

 
4. APPROVAL OF MINUTES 

a. February 15, 2024 Meeting Minutes 
 

5. PRESENTATIONS, GUESTS & ANNOUNCEMENTS – None Scheduled 
 

6. STAFF REPORTS  
 

7. PUBLIC HEARING – None Scheduled 
 

8. CITIZEN INPUT ON NON-AGENDA ITEMS 
 
9. OLD BUSINESS 

a. Review of New Draft Planning Commission Ordinance 
 

10. NEW BUSINESS 
a. Discussion of Partition Definition 
b. Discussion of Business Façade & Community Grant Programs  
c. Review of Zoning Code Updates for Coming Year 

 
 

11. PLANNING COMMISSION COMMENTS & CONCERNS 
 

12. ADJOURNMENT 

https://corb.us/live-stream
https://corb.us/planning-commission/
https://us06web.zoom.us/j/83802706109?pwd=wrw3ISVaAGVqrCZuFeW8MXJE0BchsL.1
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City of Rockaway Beach 
Planning Commission Meeting Minutes      
 
Date:   Thursday, February 15, 2024  
Location:  Rockaway Beach City Hall, 276 HWY 101 - Civic Facility  

 
 

1. CALL TO ORDER 
Planning Commission President Hassell called the meeting to order at 5:00 p.m. 

 
2. PLEDGE OF ALLEGIANCE 

 
3. ROLL CALL 

Start time: 05:00:57 PM (00:00:18) 
 

Position #2 - Stephanie Winchester: Present 
Position #3 - Pat Olson: Present 
Position #7 - Georgeanne Zedrick: Excused 
Position #5 - Bill Hassell: Present 
Position #1 - Zandra Umholtz: Present 
Position #4 - Sandra Johnson: Present 
Position #6 - Nancy Lanyon: Present 
 
Commission President: Bill Hassell 
Commissioners: Pat Olson, Zandra Umholtz, Sandra Johnson, Stephanie Winchester, and Nancy 

Lanyon  
Excused: Georgeanne Zedrick 
 
Councilors Present: Charles McNeilly, Mayor; and Mary McGinnis, Planning Commission Liaison. 
 
Staff Present: Mary Johnson, City Planner; Luke Shepard, City Manager; and Melissa Thompson, 

City Recorder 
 

4. APPROVAL OF MINUTES 
Start time:  05:01:26 PM (00:00:47) 
 

a. January 18, 2024 Meeting Minutes 
b. January 25, 2024 Special Meeting Minutes 

 
Thompson noted a correction to the January 18, 2024 Meeting Minutes 
 
Johnson made a motion, seconded by Umholtz, to approve the January 18, 2024 minutes as 
corrected.  
 
The motion carried by the following vote: 
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Position #4 - Sandra Johnson: Motion 
Position #1 - Zandra Umholtz: 2nd 
Position #2 - Stephanie Winchester: Approve 
Position #3 - Pat Olson: Approve 
Position #5 - Bill Hassell: Approve 
Position #1 - Zandra Umholtz: Approve 
Position #4 - Sandra Johnson: Approve 
Position #6 - Nancy Lanyon: Approve 
 
Johnson made a motion, seconded by Umholtz, to approve the January 25, 2024 minutes as 
presented.  
 
The motion carried by the following vote: 
 
Position #4 - Sandra Johnson: Motion 
Position #1 - Zandra Umholtz: 2nd 
Position #2 - Stephanie Winchester: Approve 
Position #3 - Pat Olson: Approve 
Position #5 - Bill Hassell: Approve 
Position #1 - Zandra Umholtz: Approve 
Position #4 - Sandra Johnson: Approve 
Position #6 - Nancy Lanyon: Approve 
 
 

5. PRESENTATIONS, GUESTS & ANNOUNCEMENTS – None Scheduled 
 

6. STAFF REPORTS 
Start time: 05:03:08 PM (00:02:29) 
 
City Planner Johnson reported updates on zoning permits approved in January 2024, the Anchor 
Street project, Lake Lytle dock improvements, the Salmonberry Trail project, FEMA Community 
Assessment Visit, and middle housing code updates.   
 
City Planner Johnson explained that she would provide a staff report in the coming weeks regarding 
FEMA’s requirements for fuel tanks in certain flood zones. 
 
Shepard provided updates on the Lake Lytle restroom project, and recent City Council action 
adopting an ordinance giving the Council authority to set a cap on short-term rentals (STRs). There 
was discussion regarding the provisions in the ordinance, the resolution that will set the cap, transient 
room tax revenue, concerns regarding lack of workforce housing, and concerns about allowing for 
growth of full-time residents. It was noted that the resolution setting the cap would include provision 
providing for an annual review. 
 
McGinnis commented on a presentation at the February 14, 2024 City Council meeting regarding the 
Rebuilding American Infrastructure with Sustainability and Equity (RAISE) Grant Program and 
encouraged the Commission to view the recording of the presentation. 
 

7. PUBLIC HEARING – None Scheduled 
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8. CITIZEN INPUT ON NON-AGENDA ITEMS 
Start time:  05:22:59 PM (00:22:20) 
 
No audience members wished to comment. 
 
 

9. OLD BUSINESS  
 
a. Discussion of New Planning Commission Ordinance 

Start time: 05:23:19 PM (00:22:40) 
 
City Planner Johnson referred the Commission to the redline/strikethrough version of the current 
Planning Commission Ordinance that was included in the agenda packet, noting that the number 
of provisions marked for deletion illustrated that it would be best to repeal and replace the 
existing Ordinance.  
 
The Commission and staff reviewed and discussed the draft of the new Planning Commission 
Ordinance, along with examples of ordinances from other jurisdictions included in the meeting 
packet. Commissioners made suggestions for changes to the draft ordinance. There was 
discussion regarding providing a process to refer suggested projects and desires to the City 
Council. 
 
City Planner Johnson explained that she would revise the draft ordinance for further review next 
month. 
 
 

10. NEW BUSINESS – None Scheduled 
 
 

11. PLANNING COMMISSION COMMENTS & CONCERNS 
Start time: 05:57:16 PM (00:56:37) 
 
Olson inquired about the zoning approval for a food truck park downtown. City Planner Johnson 
confirmed that the lot was located next to El Trio Loco, and would include 5 food carts. There was 
brief discussion about the history of the property. McGinnis commented that the food cart ordinance 
might need review. 
 
Commission Johnson thanked City Planner Johnson for providing all of the examples of Planning 
Commission ordinances. She thanked the Mayor, City Council and staff for their hard work related to 
the City Council meeting on February 14, 2024.  
 
Umholtz commented that she loved the City, and that there was a great group between the Planning 
Commission, City Council and staff. Umholtz shared that she was proud to be here and commented 
on the heart and soul that everyone puts into their work for the City. 
 
Hassell expressed thanks and congratulations to the Planning Commission. He commented on the 
website search function and suggested an index to major topics. Shepard commented that the answer 
was a new platform. 
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Winchester commented that she appreciated the hot topic links on the website homepage. 
 
McGinnis commented that she was filled with pride for the Planning Commission, and everything 
they were accomplishing.  
 
City Planner Johnson commented that there were no hearings scheduled for the next meeting.  
Shepard noted that the City would be gearing up for work with Cascadia Partners on the Middle 
Housing Code Updates, but it had been a bit delayed. City Planner Johnson clarified for the 
Commission that Cascadia Partners would provide any necessary background information for the 
code update process. 
 
McNeilly provided comments on homes going in on North Falcon. There was brief discussion 
regarding the approval process for subdivisions and partitions related to infrastructure improvements 
and the impact on emergency services. Shepard suggested the relevant code section could be 
reviewed at a future meeting. 
 

 
12. ADJOURNMENT 

Start time: 06:09:19 PM (01:08:40) 
 
Olson made a motion, seconded by Umholtz, to adjourn the meeting at 6:09 p.m.  
 
The motion carried by the following vote: 
 
Position #3 - Pat Olson: Motion 
Position #1 - Zandra Umholtz: 2nd 
Position #2 - Stephanie Winchester: Approve 
Position #3 - Pat Olson: Approve 
Position #5 - Bill Hassell: Approve 
Position #1 - Zandra Umholtz: Approve 
Position #4 - Sandra Johnson: Approve 
Position #6 - Nancy Lanyon: Approve 
 
 

 
 

MINUTES APPROVED THE 
21ST DAY OF MARCH 2024 

 
         
                 ______________________________ 
         William Hassell, President  
ATTEST  
 
 
      
Melissa Thompson, City Recorder 
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§ 31.01 PLANNING COMMISSION. 

A. Establishment.  The Rockaway Beach Planning Commission is established, and shall have 

the authority and responsibility provided by this code and State Law. 

B. Duties and powers. The Planning Commission is the appointed citizen body that provides 

recommendations to the City Council on land use policies; makes land use decisions on 

planning applications; and provides a public forum for community values, visioning and 

strategic thinking on long range planning.  The Planning Commission shall have the 

following duties: 

1. Review those land use applications within its jurisdiction pursuant to applicable law. 

2. Review and act on quasi-judicial decisions on land use applications and appeals of 

land use decisions pursuant to the City’s land use procedures. 

3. Periodically review the Comprehensive Plan, as prioritized in by the City Council 

through its goal setting process or as otherwise directed by the City Council. 

4. Act as the Citizen Involvement Committee within the City of Rockaway Beach Urban 

Growth Boundary.  As directed by the City Council, this role may include working 

with stakeholder groups or citizen advisory committees, to help inform refinement 

and other land use plans, and/or facilitating community engagement on land use 

issues with groups such as neighborhood associations or coalitions. 

5. Make recommendations to the City Council on Type IV legislative land use actions. 

C. Membership. 

1. The Rockaway Beach Planning Commission shall consist of seven voting members.  

The Commission members shall be appointed by the City Council.   

2. A minimum of six members shall be legal residents of the City.  One member may 

be a registered voter in Tillamook County and living as a full-time resident within 

the City’s Urban Growth Boundary.    

3. No more than two voting members may engage principally in the buying, selling or 

developing of real estate for profit as individuals, or be members of any partnership, 

or officers or employees of any corporation that is engaged principally in the buying, 

selling or developing of real estate for profit. No more than two voting members 

shall be engaged in the same kind of business, trade or profession. 

4. Not more than two members may be city officials who shall serve as ex-officio 

nonvoting members.  The Mayor shall serve as an ex-officio nonvoting member.  

The Mayor shall excuse themself from the Planning Commission meeting prior to 

any land use hearing or land use application discussion. 

Commented [CP1]: Clarification 

Commented [CP2]: Edited to reflect the City Charter, 
over the ORS. 
 
** Allowing for a liaison role, as well as two additional ex-
officio members to the PC, may cause quorum issues in 
for appealed land use matters. 



5. The Mayor may nominate a Councilor to the liaison position as deemed 
necessary, subject to the consent of the City Council by Resolution.  The 

Mayor will consider the Council liaison appointment in January of every year.  The 

Council liaison is a non-voting position and is not a member of the Planning 

Commission.  The role of Council liaison is to provide avenue of communication 

between the Planning Commission and the Council.  The liaison shall report to the 

Planning Commission on the general status of the City Council and items relevant 

to the work of the Planning Commission. The Council liaison shall excuse themself 

from the Planning Commission meeting prior to any land use hearing or land use 

application discussion. 

6. Members shall hold office for four years.  Any vacancy shall be filled by the City 

Council for the unexpired portion of the term.  A member may be removed by the 

City Council, after hearing, for misconduct or nonperformance of duty.  

7. A vacancy shall be filled by the Mayor with approval of the City Council for the 

unexpired portion of the term. 

8. At its first meeting each July, the Planning Commission shall elect a President and 

Vice-President to serve one-year terms.  The President and Vice-President shall be 

voting members. 

9. Four voting members of the Planning Commission shall constitute a quorum.  

10. The Planning Commission may make and alter rules and regulations for its 

government and procedure consistent with the laws of Oregon, the City Charter and 

Ordinances.  

11. The Planning Commission shall meet at least once a month, unless business does 

not require such a meeting, in which case the President, with the consent of the 

City Manager, may cancel such meeting. Planning Commission meetings shall be 

held at such times and places fixed by the Commission. 

12. Members of the Planning Commission shall receive no compensation for their 

services, but shall be reimbursed for duly authorized expenses. 

13. City staff shall perform administrative functions for the Planning Commission.  All 

recommendations and suggestions by the Planning Commission shall be made in 

writing by City staff and presented for consideration to the City Council at their 

monthly meeting in a report. 
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§ 31.01 PLANNING COMMISSION. 

A. Establishment.  The Rockaway Beach Planning Commission is established, and shall have 

the authority and responsibility provided by this code and State Law. 

B. Duties and powers. The Planning Commission is the appointed citizen body that provides 

recommendations to the City Council on land use policies; makes land use decisions on 

planning applications; and provides a public forum for community values, visioning and 

strategic thinking on long range planning.  The Planning Commission shall have the 

following duties: 

1. Review those land use applications within its jurisdiction pursuant to applicable law. 

2. Review and act on quasi-judicial decisions on land use applications and appeals of 

land use decisions pursuant to the City’s land use procedures. 

3. Periodically review the Comprehensive Plan, as prioritized by the City Council 

through its goal setting process or as otherwise directed by the City Council. 

4. Act as the Citizen Involvement Committee within the City of Rockaway Beach Urban 

Growth Boundary.  As directed by the City Council, this role may include working 

with stakeholder groups or citizen advisory committees, to help inform refinement 

and other land use plans, and/or facilitating community engagement on land use 

issues with groups such as neighborhood associations or coalitions. 

5. Make recommendations to the City Council on Type IV legislative land use actions. 

C. Membership. 

1. The Rockaway Beach Planning Commission shall consist of seven voting members.  

The Commission members shall be appointed by the City Council.   

2. A minimum of six members shall be legal residents of the City.  One member may 

be a registered voter in Tillamook County and living as a full-time resident within 

the City’s Urban Growth Boundary.    

3. No more than two voting members may engage principally in the buying, selling or 

developing of real estate for profit as individuals, or be members of any partnership, 

or officers or employees of any corporation that is engaged principally in the buying, 

selling or developing of real estate for profit. No more than two voting members 

shall be engaged in the same kind of business, trade or profession. 

4. The Mayor shall serve as an ex-officio nonvoting member.  The Mayor shall excuse 

themself from the Planning Commission meeting prior to any land use hearing or 

land use application discussion. 

5. The Mayor may nominate a Councilor to the liaison position as deemed 
necessary, subject to the consent of the City Council by Resolution.  The 



Mayor will consider the Council liaison appointment in January of every year.  The 

Council liaison is a non-voting position and is not a member of the Planning 

Commission.  The role of Council liaison is to provide avenue of communication 

between the Planning Commission and the Council.  The liaison shall report to the 

Planning Commission on the general status of the City Council and items relevant 

to the work of the Planning Commission. The Council liaison shall excuse themself 

from the Planning Commission meeting prior to any land use hearing or land use 

application discussion. 

6. Members shall hold office for four years.  A member may be removed by the City 

Council, after hearing, for misconduct or nonperformance of duty.  

7. A vacancy shall be filled by the Mayor with approval of the City Council for the 

unexpired portion of the term. 

8. At its first meeting each July, the Planning Commission shall elect a President and 

Vice-President to serve one-year terms.  The President and Vice-President shall be 

voting members. 

9. Four voting members of the Planning Commission shall constitute a quorum.  

10. The Planning Commission may make and alter rules and regulations for its 

government and procedure consistent with the laws of Oregon, the City Charter and 

Ordinances.  

11. The Planning Commission shall meet at least once a month, unless business does 

not require such a meeting, in which case the President, with the consent of the 

City Manager, may cancel such meeting. Planning Commission meetings shall be 

held at such times and places fixed by the Commission. 

12. Members of the Planning Commission shall receive no compensation for their 

services, but shall be reimbursed for duly authorized expenses. 

13. City staff shall perform administrative functions for the Planning Commission.  All 

recommendations and suggestions by the Planning Commission shall be made in 

writing by City staff and presented for consideration to the City Council at their 

monthly meeting in a report. 
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2023-2024
FACADE IMPROVEMENT GRANT

Grant opens: October 1, 2023
Deadline: December 15, 2023 at 11:59pm

Download application at 
visitrockawaybeach.org/grants

(Select the Facade Improvement Grant link)

3

Grant process managed by Tillamook Coast Visitors Association

For questions and support, contact: 
Marni Johnston at 503-842-2672, ext. 3 

or marni@tillamookcoast.com

Grant is made possible by City of Rockaway Beach lodging tax funds

Funds Available: $200,000
Maximum Request: $20,000



OVERVIEW

The City of Rockaway Beach designed the Facade Improvement Grant to assist in making

buildings more attractive and accessible to visitors through repairs, painting, ADA entries

and bathrooms, and other projects. First impressions count: the look of a town is its best

advertising, and encourages more business development and economic vitality. This

grant is funded with lodging tax collected by the city and is compliance with use of the

tax as a way to encourage more visitation. 

The City of Rockaway Beach is offering a $200,000 grant fund to help tourism-related

businesses improve the look of their storefronts. Applicants may request up to $20,000

with no match required (any amount over $20,000 is the responsibility of the business

owner). 

Grant funds will be provided as quarterly reimbursements upon submission of approved and

paid invoices. Projects must be completed within 6 months from approval of grant or

issuance of building permit when required. One additional 6-month extension may be

approved and must be requested prior to the initial six-month deadline.

PROMOTIONAL CAMPAIGN
When the facade improvement projects are finished, Tillamook Coast Visitors Association,

as the marketing administrator for the City of Rockaway Beach, will develop a strategic

communications plan that showcases a promotional theme along the lines of “We’re all

dressed up and waiting for you.’

The campaign will include a series of press releases, newsletters, stories and videos on

the welcoming appeal and feel of the town. New photography will be done, which will be

shared with business owners use on websites, social media and other marketing efforts.

Visitrockawaybeach.org website will showcase new photos, videos and stories



GRANT MANAGEMENT

Each grant recipient will be required to execute a grant agreement withTCVA and provide

all project management and oversight for all phases of the project. TCVA will disburse

funds to grant recipients on a reimbursement basis only in accordance with terms of the

grant agreement. Each grant recipient must also comply with federal, state, and local

public contracting rules, regulations and permits, provide quarterly progress reports to

TCVA, and submit a project completion report. Successful applicants will be required to

to submit contract signatures, project reporting, and reimbursement requests. 

Applications open & publication of notice October 2, 2023

Applications due, 11:59pm December 15, 2023

Approved applications submitted to city council

Planning commission review by January 5, 2023

Notifications to grantees; grant contracts sent to recipients January 31, 2024

by January 10, 2023

Grant completeness review by Tillamook Coast Visitors Assoc. December 20, 2023

July  31, 2024Project deadline - 6 months from BOCC decision

GRANT TIMELINE

In partnership with the city of Rockaway Beach, Tillamook

Coast Visitors Association (TCVA) is tasked with managing

the grant application process and contract management for

the program. TCVA serves as the main point of contact for

applicants and grant recipients. TCVA will  execute

contracts with awardees, issue grant reimbursements, and

manage project contracts. 

2024 Grant Funds Available:  $200,000

Maximum Grant Request:  $20,000



ELIGIBILITY  

Property owners of buildings in Rockaway Beach

commercial zones that include for-profit, tourism-

based businesses.

Business owners or tenants of commercial buildings

operating tourism-based businesses with written

consent of property owner.

Applicants must have a current business license and

show proof that property and other taxes are current.

Applicants may only have one active/open grant at

any time with the City of Rockaway Beach.

Preference will be given to first-time grant recipients

Eligible Applicants

Cleaning, preparation and painting of exterior walls and

trim, including murals or similar artwork

Repair, replacement or installation of awnings,

windows, exterior lighting and doors

Repairs or reconstruction of entryways, including

removal of barriers for those with disabilities (ADA

entrance ways)

Repair, replacement or installation of exterior masonry

or siding materials

Removal of signs (for new signs, apply for marketing

grant – will link to this) 

Work on cornices, gutters and downspouts

Asbestos/hazardous material abatement

Add/improve ADA accessibility (i.e. improvements to

floorspace, ADA rooms with roll-in showers, ADA

fixtures, etc.)

Attractive fencing to reduce traffic noise/visuals for

outdoor dining areas located along Highway 101

Beautification elements, such as planters, benches or

other streetscaping

Eligible Projects
Funds must be used for existing exterior façade

improvements on commercial buildings supporting the

tourism industry in compliance with City of Rockaway Beach

ordinances. Funds may also be used to improve ADA access. Refinancing of existing debt

Interior improvements 

Roofs – exception: roof area that

extends over entryway awnings

Structural foundations

Financing of inventory

Financing of building acquisition

Working capital

Landscaping

Non-profit organizations

Ineligible Projects



PROJECT CHECKLIST

Complete Application

Attach  photgraphs, designs, drawings, quotes, estimates as needed

Preferred delivery format is one combined PDF with all documents in order listed above. Will accept
multiple document uploads if titled with in the following format: [Organization Name, Page 1 of X] You
will receive an email confirmation of receipt within 48 hours of upload. It is the applicant responsibility to
verify successful receipt of the application. If confirmation is not received in the allotted time frame,
contact Marni Johnston at marni@tillamookcoast.com 

Attach permit. and written permission of building owner if business not owner.

Attach budget, using the application budget form

Grant application is available for download at

https://visitrockawaybeach.org/grants

Be sure to download the application to your hard drive and save it as your

company name and project. It is a fillable PDF.

Upload the completed application at visitrockawaybeach.org/grants using

the SUBMIT button. Applications must be submitted no later than 

11:59pm-Monday, December 11, 2023

Applications will first be reviewed for eligibility and completeness, then

reviewed by the Planning Commission. The Planning Commission will make

recommendations to the City Council of Rockaway Beach, which will have

final approval for grant awards.

For questions on the grant application, or project eligibility, contact Marni

Johnston at marni@tillamookcoast.com or call 503-842-2672, ext. 3

 

APPLICATION PROCESS

https://visitrockawaybeach.org/grants


BUSINESS INFORMATION

Business Name

Do not enter Social Security Number. Type 'SSN' if you are a sole proprietor.

Business Type Business Industry

Physical Address

Mailing Address

Employer Identification Number (EIN)

Contact Name Title

Phone Number Email

Company Principals 

Name Title % Ownership 

Name Title % Ownership 

Name Title % Ownership 

Ownership totals should equal 100%. Use comments section to add additional information if necessary.

Grant Request

Total Project Cost
*This number is not required to be different than the grant request.

NanDevlin
Cross-Out



What are the anticipated challenges in completing this project on time? 

Answers must fit in the space with provided formatting.

Please list the contractors, estimates and predicted timelines provided for this project.

For review purposes

RB TCVA

Provide a complete description of the facade improvement project’s intended function, design, and 
structural components. If relevant, attach a drawing of the plan showing its position on the property.

Project Description



PROJECT WORK PLAN

Budget amount per goal
Key action steps
Timeline to complete each step
Expected outcome for each step
Evaluation method for each step

The project work plan highlights key objectives of your
application, how you plan to achieve them, and how you
intend to measure the impacts. 

The work plan describes project goals. Each goal further
defines the following:

Complete the template below. Limited to three goals in the
formatting provided. However, not required to use all space
provided. 

*Total of 'Budget to Complete Goal' entries should equal
total on budget!

Goal #1: 

Budget to Complete Goal: 

Key Action Steps Timeline Expected Outcome Evaluation Method

https://drive.google.com/file/d/1zbqLIrmVopntmYjVibg212KfBXakmE1D/view?usp=sharing


Goal #2: 

Budget to Complete Goal: 

Key Action Steps Timeline Expected Outcome Evaluation Method

Goal #3: 

Budget to Complete Goal: 

Key Action Steps Timeline Expected Outcome Evaluation Method



PROJECT BUDGET
The project budget ties to the work plan and further describes the costs involved to complete
each goal. It is important that the total budget amount align with the project goals. A realistic
budget is one of the five areas in which the application is scored. Although not required, seeking
quotes to accompany the budget and work plan adds to the reliability of the budget request.

*Total Income should equal Total Expenses

https://drive.google.com/file/d/1zbqLIrmVopntmYjVibg212KfBXakmE1D/view?usp=sharing


“Tourism” means economic activity resulting from tourists.
“Tourist” means a person who, for business, pleasure, recreation or participation in events related to thearts, heritage
or culture, travels from the community in which that person is a resident to a different community that is separate,
distinct from and unrelated to the person’s community of residence, and that trip:

Required the person to travel more than 50 miles from the community of residence; or
Includes an overnight stay.

“Tourism promotion” (as it relates to this grant) means any of the following activities:
Advertising, publicizing or distributing information for the purpose of attracting and welcoming tourists;
Marketing special events and festivals designed to attract tourists. 

1.
2.

a.
b.

3.
a.
b.

AUTHORIZATION & CERTIFICATION Initial the following
authorization and 
certifications that apply:

I am an eligible applicant. Applicants must operate in Rockaway Beach and be a business  engaged in tourism 
activities.

My project fits within eligible use of tourism funds. Applicants will be required to provide information to 
support accountability for use of the funds in compliance with the application requirements for Transient 
Lodging Taxes as outlined in ORS 320.300:

Signature Date

Printed Name Title

I agree to enter into a contract with TCVA upon grant approval on behalf of the City of Rockaway 
Beach. I agree to provide progress and completion reports as outlined in the grant award letter and grant 
contract. Failure to properly prove use of funds will result in disqualification of reimbursement and 
subject to repayment of disbursed funds. 

I agree to provide a W9-Request for Taxpayer Identification Number & Certification as needed. I 
certify that the Federal Employer Identification Number and business type provided in the above application 
is accurate and the organization is not subject to back-up withholding. OR I do not have an EIN and will provide 
a W9 with my social security number before funds are disbursed. I understand that grant funds received will 
be issued on a year-end 1099 as 'Other Income.' 

I agree to provide project management and oversight. Applicant activities must be well-documented and 
completed according to the grant contract timelines and as outlined in the grant application. TCVA's sole 
responsibility will be to process draw down requests and ensure Grantee's compliance with the grant contract. 
TCVA will provide overall guidance on best practices, vendor selection, and contract language through the 
cohort meetings. Subsequent changes to the project will be included as contract amendments.

I give permission to the city of Rockaway Beach to use my project for public information, promotional, 
and educational purposes. Applicants understand that the information supplied throughout the course of 
the project will be used to promote success stories and project deliverables. Information may be released to 
the media, social media channels, governmental legislative bodies or used in promotional materials intended 
for public release. 

My company has an anti-discrimination policy. The policy states that my company does not discriminate 
with respect to race, color, creed, sex, age, national origin, disability, religion or sexual orientation and comply 
with affirmative action programs and all applicable federal, state or local laws. 

I agree to provide necessary insurance coverage. Applicants are required to provide insurance coverage 
or event permits required pursuant to the marketing and promotions project.

AUTHORIZATION. I certify to the best of my knowledge that all information, contained in this application, 
including all attachments and certifications, is valid and accurate. I further certify that the application has been 
reviewed and approved by the authorized owner(s), managers with appropriately delegated authority and/or in 
accordance with the organization's articles of incorporation or organization. 
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Rockaway Beach Community Grant Application  
276 S Hwy 101 | PO Box 5 Rockaway Beach OR 97136 | Ph. (503) 374-1752 | www.corb.us 
 

The City of Rockaway Beach may provide community grants to non-profit entities and 

organizations that serve the Rockaway Beach community. Community entities and organizations that serve the 

Rockaway beach community, but are not designated non-profits, will need to meet at least one of the following 

criteria to be eligible for a grant: 

• Provides assistance for essential utilities, food, medical needs, clothing or shelter. 

• Provides educational or recreational opportunities for children or seniors. 

• Generates/supports economic activities in Rockaway Beach. 

In evaluating requests, the City will consider the following criteria: 

• The requesting organization’s history of success and fulfilment of previous grant obligations. 

• The organizational and financial stability of the requesting organization. 

• The number and types of community members served by the request. 

• The ability to measure and track effectiveness of the project or service. 

• Grant funds will not be used for travel, budget deficits or for routine operating expenses. 

Please type or print clearly: 

1. Organization: _______________________________________________________________ 

2. Non-Profit #: ________________________________________________________________ 

3. Mailing Address: _____________________________________________________________ 

4. Telephone No.: ______________________________________________________________ 

5. Email: ______________________________________________________________________ 

6. Contact Person: ______________________________________________________________ 

7. Requested Amount: ___________________________________________________________ 

8. Project/Use for funds: _________________________________________________________ 

9. Attach a letter explaining how the funds will be used, how the evaluation criteria will be met, and any 

other information relevant to the request and Community Grant Policy guidelines. 

Return completed applications and letters to one of the following: 

1) CityHall@Corb.us 
 
2) City of Rockaway Beach  

Community Grants 
276 S Hwy 101, PO Box 5 
Rockaway Beach OR 97136 

 
 

For additional information please contact the City Hall at CityHall@corb.us or by calling 503-374-1752. 
 

mailto:CityHall@Corb.us
mailto:CityHall@corb.us


 

I. Policy: It is the policy of the City of Rockaway Beach to provide assistance to non-profits and for-profit 

entities and organizations, who serve the Rockaway Beach community.  

 

Community entities and organizations that serve the Rockaway Beach community, but are not 

designated non-profits, will need to meet at least one of the following criteria to be eligible for a grant: 

 

• Provides assistance for essential utilities, food, medial needs, clothing or shelter. 

• Provides educational or recreational opportunities for children or seniors. 

• Generates/supports economic activity in Rockaway Beach. 

 

In evaluating requests from non-profit and for-profits entities and organizations the city will consider the 

following: 

 

• The requesting organization’s history of success 

• The organizational and financial stability of the requesting organization. 

• The number and types of the community members served by the request. 

• The ability to measure and track the effectiveness of the project or service. 

• The community grant funds will not be used for travel, budget deficits or for routine operating 

expenses.  

 

II. Purpose: To set forth the procedures, terms and conditions under which the City will consider making 

grant awards to community entities & organizations as budgeted funds allow. 

 

III. Procedures: 

City of Rockaway Beach  

❖ In reviewing the annual budget, the City Budget Committee will set an amount targeted for 
community assistance grants. 
 

❖ Publish an announcement in the City Newsletter and on the City Website announcing the City 
will be accepting Community Grant applications. The announcement will continue to run until 
the application due date. 
 

❖ Collect date stamped applications until the deadline. 
 

❖ Create a spreadsheet of all the community grant requests received. 
 

City of Rockaway Beach  
Policy: Community Grant Criteria  Number: CG2019 

Effective Date: 2019 Approval:  City Council 



❖ Schedule a regular City Council meeting for the City Council to discuss and determine who the 
grant recipients will be and the dollar amount of the grant. The City Council approves the grant 
recipients and amounts. 

 

❖ The City Council approves the City Budget. The grant award is contingent on the Council’s 
approval of the budget and appropriation of funds for the community grants for the upcoming 
fiscal year.  
 

❖ Send a letter to the entities confirming grant amount awarded. 
 

❖ Send a letter of regret to entities that were not chosen to receive grants. 

Community Grant Applicant 

❖ Submit a Community Grant application prior to the deadline along with a letter supporting the 
request. The letter should include how the funds will be used, including the benefit to citizens, 
number and types (children, seniors etc.) of community members served, positive impacts to the 
community and any other information relevant to the request. Each evaluation criteria should be 
addressed for the application to be consider complete.  
 

❖ Provide a letter to the City of Rockaway Beach upon completion of the project/or fiscal year end 
detailing how the funds were used. This shall include a leger of expenses and including recipes 
for all grant expenditures. 
 

❖ Attend a City Council meeting and present how the money was spent, and how it benefitted the 
community. 
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